SOCIAL SCIENCE RESEARCH CENTER, MISSISSIPPI STATE UNIVE

2009 Non-Exempt Employees Monthly Time Report

NEre ‘ New MSU ID#:‘ ‘
Sunday Monday Tuesday Wednesday  Thursday Friday Saturday
08/16/2009 08/17/2009 08/18/2009 08/19/2009 08/20/2009 08/21/2009 08/22/2009
0.00 | 0.00 0.00 | 0.00 0.00 | 0.00 0.00 | 0.00 0.00 | 0.00 0.00 | 0.00 ‘0.00 0.00
08/23/2009 08/24/2009 08/25/2009 08/26/2009 08/27/2009 08/28/2009 08/29/2009
0.00 | 0.00 0.00 | 0.00 0.00 | 0.00 0.00 | 0.00 0.00 | 0.00 0.00 | 0.00 0.00 0.00‘
08/30/2009 08/31/2009

000 | 000 | | 0.00 | 000 | | 000 | 000 | | 000 | 000 | | 000 | 0.00 | | 0.00 | 0.0 | 000 | 0.00

UPDATE: Please remember to fill in only those fields which have a date listed above them.

Week 1

Week 2

Print F‘ Save As
Reset Form Import
Period | Auqust 16. 2009 |
R L W H O TOTAL
0.00 | 0.00 | 0.00 | 0.00 | 0.00 0.00 -
0.00 | 0.00 | 0.00| 0.00 | 0.00 0.00 -
0.00 | 0.00 | 0.00 | 0.00 | 0.00 0.00 -

Week 3

NOTE: Please Remember that from now on you must file two(2) time sheets with your supervisor, one from the 1st to the 15th
of the month, and the 2nd from the 16th through the end, according to Mississippi State's new Pay Schedule. If you have any
questions, please contact Jennifer Flannagan at 5-5171 or Dallas Breen at 5-8115.

Overtime Duties:

| certify the record is accurate and accounts for my time during the

indicated period.

Employee's Signature(] [

[Date

| certify that the hours recorded and coded on this form are correct to
the best of my knowledge and are in accordance with University policy.

Supervisor's Signature[]

O

[Date

R-Hours worked P - Leave with pay PS - Persoal Sick M - Major Medical MD - Death in Family W - Leave without pay

H - Holiday

O - Overtime

L - Total Leave

Revised from HRM 313
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